HQuwpnithh LUMEUNES3 T
GpluwGh whnwlw hwdwjuwmau i

ULvaLErEYy o/t vuuduve,k cUNUNUCULE NRUNRSORUTE
4UurdNrMo3NMLLGMP UR2N3NY.

Syjwy hnpywomd plGGunpyynid [ wuwpmnbuilpub-gnpowmunp thwumwpnpbpnh ndh
nmwmumbuwl hwlghuwgng gnpowpwn GQuwdwhwopnmppul punwwwpwnph niunignidp
pnthbph  wmbGumbuwgmnmulul  pwhnymbnbGbpmy npyby  «npowyupnipynii - ounup
gy wnwplwih pwniugnighs dwu: ungdwl qopoplpwgmy Ghpnunyng  yJun-
dnipymGlbph mbuw§Gepnl mgnywo b6 mbmbuwqumulwl punwwwpwnh dluuynplw Gl
1 hwpuumugdwln, wenlanpujhl ninmnf gnpowmun GudwyG6n wqdbin hbfinnpimGGeph
qupqugdwln L nuuwyuiniwl wpnymbunjimmpyul pupdmpugdwln: Q-npowmun jbquh
wwhwlolhphli hwdwwyunnwufuwl Gudwlh dlaunlbpymdp wwhwlenid | gnpowmun
wbpdplGbph, GJuwnwwwpughl punwluopaulgnipmiGlibph, pbpuwlwluwlul L pdwu-
nmwpnywinuiwipl quonnyglbph funppn pdwgmpinG: Unwownling JupdnipiniGGhph
wbuwlbpp  hpdGywo LG qnpowmup  punwwupwphli hunnml  pdwmnwghl, po-
nwhwqiwliwl L pwpnulpupquihl wnwldGuwhwmimpymGiaph ypw L wupwhngmd GG
qnpownuwn Gwdwlhwonmipjuwl wmbuwlwl L qnpolGwliwl qnbiiplhph mipuwgnd L
wnmqniy:

Pwliuygh pwnbp. gqnpowpnup Gwdwlhwopnmpnil, pwnwwuwpwnph niunignid, yup-

dmipymGlbph mbuwlGhnp, gnpowpun wmbpdhllbn, Jdwumwpnjwlnuluwihl junngglsn,
pwnwlwyuwlgmpiniGGap, punwiwqiuwlwl wnwld Guwhumimpn GG6n

Uquu nijujuljul hwpwpbpmpjniGGiph ywyjdwGGipmd juplnpugniG
nbn E juumwpnmd whqitipkl gnpownpwp hwnnppulgnuip, nph thgngny hwuwmwwn-
ynud GG dhowqqujhG wnlwmpwjhG Juwbp L wpyniwytnm minbuwjui hw-
dwagnpowlgmpnil: Gnpowpwp hunnppuygniG hpwjwlwgymd k£ Gul gpuynp
funuph’ gnpowpwnp Guiwyugpmpjwb thongny, npp hwlnhuwlnd L wyuw)wmnbw-
JuwG-gnpownpup thwumwpnptinh n6h nmwpwnmbuwly: A6h pGnpn2dwl hhiGwlyw b
hdwumnwjhG pwnwnppy £ hwlghuwlnd punwyw)wnpp npybtu gnpdwpup pn-
Jwlnwynpin G hwnnpnynn (tquihwynpGtinh wdpnnonipjmG:

Unyy0 hnpjwoh pGlnmpjuwl wowpyul £ whqitntG gnpowpwnp GwdwyGbnh
punwuwwwnh ntungniip pnthtiph mGntuwqghnwjul pwynyumbtnltinpnui: Unw-
ownlynn JunpdnmpmniGatpl ninnuo GG wolnpwjhG nnpunh gnpdwpwp Guiw-
Juqgpnipjuln hwnnmly pwnwjhb GGpwytpmtinh, hwiwwywumwuhuwl wlnmbuwgh-
nwlywl pwnwww)wnph, junuuwuwpwihl pwnwyuwwyuwygnipmiGGipph L jnpw-
pwlyjnip Gwiwyh punjugnighy dwu juquing pdwunmwpnjulnuyujhl junnyg-
Gtnh nunigiwln nuuwywlniwl gnpoplpwgnd, npp pniyp L wmwihu ntuwng-
GbppG wwhwyw(l] Gwdwlltph Juqidwi qquiuwi L Juoemgwopwjhl
wnw(dGwhwnynmpimGitpp:

Giltny vtp quuwyjwlniwb thnpdhg L gnpowpwp pwpwwwpwphl hwwnnty
hdwuwnwjhl, pwnwjuqiwul b Qwpuwuwpqujhl wowldGwhwwnynipniGGtphg,
wnwowninui Llp yupdnipjmGGtph dh pupp mbtuwyibp niumgdwb gnpoplpwgh
wpryntGuybn nupdGtiin Guumwyny:

Pwunpiwuwmp Ghpinodwl Guyuwunwlyngy wnwowpymd LGp Match the words
with the definitions JupdmpjniGpn: NQuwlnnhg wywhwGoynid b qull) vwhiw-
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(muGtphG hwiwwywunwujuwlnn pwnbtpp: Ywpdmpjul dhongny nuwlnnp jni-
nwglnud £ mbpihGGph wiqitntl pwgwmpmpymGGpp, npnbp Yytingqwo GG dwu-
Gwghmnwwl punwpwbltphg: Lwhupwl Jupdnipjul Juwmwpnidp wihpuwdt)n
t Gipyuwjwugll] mbtpdhGGiph hwjtptG hwdwnpdtpGbpp: LGGwpytip hwpgdwl
Guuwyh (Letter of Enquiry) pwnwuwywph hpiwG Jpw Juqiud htwmbjug
Jupdmpynilp: {wpgiwl Guwiwynd ungnpupuwp dwnGulyymd b wypubph b
Gpw wpununpmpjwl dwuhG dtnp pipwo mbtintynipjnilp jud mbntunynpjub
wnpnipp, npp hhdip t hwlghuwlnd wpnwnpuiph Guumdwdp gniguptpuwd
htimwppppnipjw G wuwhwbownpyh b wnwyt] dwlipwypyhm myjwiGtph hwpgiwl
hwdiwp: Nwwp hwpgdwl Gwiwlyl wiklhg hwdwh ninnyuo E wupgbin wi-
hpwdbtpm wmyjwltn wypwlph wmbuwlwlm, qGtph, ydwpiwl m wnwpdwl
wwjdwlbtnh ytpwpbpjw], np6 wpnwhwjmnng pwnwwwpwnl k) htlg Gipwn-
Jwo L htimlyw) Jupdnipjul dbe

1. delivery a. the conditions that people offer, demand or
accept when they make an arrangement

2. discount b. connected with goods that are bought in large
guantities from producers and sold to retailers

3. terms c. the act of taking goods, letters, etc. to the
people they have been sent to

4. price list d. the desire or need of customers for goods or
services which they want to buy or use

5. demand e. the selling of goods to the public, usually
through shops

6. advertisement f. a series of items indicated with the amount of
money that you have to pay for

7. retail g. a public notice or announcement about a
product, job or service

8. wholesale h. reduced prices

(Key:1.c2.h3.a4.f5.d6.97.e8.b)

dtpnGpjw) Jupdnpjwl vk Ghipunywo guwlijugwd wmbpihGh gnpowonmp)nt-
Gp wipwylnbnt Gyuwwunwyny wnwowpymd tlp wyn pwnh 2wpwywpqujhd,
wjuhlpl Juwuuwlygdwl wpwldGwhwnympmGitpp ytip hwing JupdmpymG:
CGuptlp “discount™ «qtins» pwnp, npG wdllhg hwdwhu oquugnpoynd L
huipguwG (Letter of Enquiry), wnwownlh (Letter of Offer), wuwnytinh (Letter of
Order), wwwuytph hwunmwwdwG (Letter of Order Acknowledgement) L hwpgh
nuwiwl YuwpquynpdwG (Letter of Adjustment) qnpowpwp GudwyGtpnud:
“Discount” punny Juquiynn punwuwwlygnipjniGitpp hwinhuwimd GG gnpow-
nwn wmbpihGGhp, npnGg hdwunmGtpp Gipuyuwgywo 6 htnlyw Jupdnipjwl
uti9: dwpdnpjul wwhw(el E qult] vwhiwlmuGiphG hwiwwywmwufuwlng
wmbpuhGGtpp” Match the terms with the definitions’

1. trade discount a. a reduction in the price of goods offered to sh
who buys a large amount; bulk or volume discount
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2. cash discount b. a price reduction for a particular product in a
shop

3. quantity discount c. an amount of money taken off the usual price of
goods or services when one company sells them to
another company

4. loyalty discount d. very much reduced in price; selling at a very low
price

5. special discount e. a price reduction that is offered if a buyer pays
immediately or in cash

6. frequency discount f. an amount of money taken off the usual price of
goods or services when they are sold to a regular
customer

7. deep-discount g. a reduced price offered to advertisers who

publish an advertisement a particular number of
times during a certain period of time

(Key: 1.c2.e3.a4.f5.b 6.9 7.d)

“Discount” pwnh wpwlupqujhl gnpowompniGl wnwyt] wylwnnt nupd-
G Guuumwyny Geplujwuwgltlp gnpowpwp GuiwyGhnhg dh pwlh opphGwly

1. For all the handbags we allow a trade discount of 35% and a further special
discount of 5%, making 40% in all, on orders received on or before 31st May.

2. On regular purchases of quantities of not less than 500 individual items, we
would allow a trade discount of 33 %. For payment within 10 days from receipt of
invoice, an extra discount of 5 % of net price would be allowed.

3. We will gladly replace any pen found to be unsatisfactory, and on this
particular batch are prepared to allow you a special discount of 5% to
compensate for your inconvenience.

JupdnipyniGGtph dhY wy mwpwnmbuwl Jupnn b hwlghuwlw; vwhiw-
GnuiGtphG hwdwwuwwnwuuwlnn hwwuwynwiGhpp qubhp Match the abbrevia-
tions with the definitions: Unwownyh nt hwpgdwl gnpowpup Guiwlyibpnd L
nGnphwlpwywtiu dhowqquhlG yuyjiwlugntipnid gnpowoynd kG hwuwwymuiGhp,
npnlp Gipyuywglind GG wpmwphl wnlnph ywpumwynpugnh ywjdwGGbp” ju-
(nGuwyuwpqbmt wwypwlpltiph wnwpnuip b vwhdw b Wwwyhpwwni -twwnw-
Jwpuwn thnfuwnupd yqupumwynpnipjniGGtpp: Uyu GuuwumwlGhpht 66 ownwjmyd
htnnlyw hwwyuwynuiGipp” FOB (Free on Board), CIF (Cost, Insurance, Freight),
DAF (Delivered at Frontier), EXW (Ex-Works), FAS (Free Alongside Ship), CFR
(Cost and Freight), DDU (Delivered Duty Unpaid) L wyjG: {wuyuyniiGbphg
Juipupwlyympl wpnwgnmy £ npnpuwih yuwjdw6, npny wnweGnpnynmd GG hw-
dwgnpowygnn Ynnitipp’ pun Gwuwyuumympjul juwd tpyynnd hwdwdw;lne-
pjwl: UhowqqujhlG wnlnpnid wju hwywyniGbnG wijwlnd GG “Incoterms”,
wjuhlpG “International Commercial Terms”, npnlp Unlunph dhowqquijhG www-
wh Ynnihg yuppbpwpwn ypwlwjynmd b hwdwpymud 66 ywpumwynpwgnph Gnp
wwjiwbbatnny: Uyu hwywymibtph L pptilGg wpmwhwjmwo hiwumGbph ntung-
dwl hwiwp G(uwuuwlwhwpdwp Gp qublnmd wnwownplybty htwmlguwy Jup-
dmpjnilp’
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1. FOB a. the seller pays all delivery costs to the port

2.CIF b. the seller pays all delivery costs, except for import duty, to
the buyer’s frontier

3. DAF c. the seller pays all delivery costs, except for insurance, to a
named destination

4. EXW d. the seller pays all delivery costs to a named destination

5. FAS e. the seller pays all delivery costs to when the goods are on
board ship

6. CFR f. the seller pays all delivery costs, except for import duty, to a
named destination

7. DDU g. the buyer pays all delivery costs once the goods have left

the seller’s factory or warehouse
(Key:1.e2.d3.b4.g5.a6.c7.1)

JwyuwyniGhpp YhpunnpniG6 wowyt] wllfwnm nupdibm Guumwyny’
Gtpyujwgltlp wnwowpyh L hwpgdwl GwiwyGtpnd CIF (Cost, Insurance,
Freight)' dwhup, wyywhnjuwgpni L thnfuwnpujund yuwpumwynpugph ywjdwih
gnpowonipjnilp, pun nph dwwnwlwpwpp ydwpmd L wypuwlph thnfuunpdwd,
Grwlwliwb Jujp hwugltint L wywhnjugpiwb dwfuubtpp

1. We enclose our winter catalogue and a price list giving details of CIF London
prices, discounts and delivery dates.

2. Please quote us for the supply of the items listed on the enclosed enquiry form,
giving your prices CIF Odessa.

LGGwpytlp JupdmpynGGtph vty wyp mbtuwly, nph Gywumwyl L mungulbg
gnpownpwn GwdwllGtph pwnyugnighy dwu Juqung hdwunwpnjulnujwjhl
JunniygGhpp, npnGg hwdiwygiwdp hwnnppynd £ Gwiwih pnwlnuynipmbp
Gpw quuwynp Guuwumwyp: GwonyygGhphg 2wwnmbpl wiplnity gqnpowonipjw
wnpryniipmy guipdt] GG yunuuwwpwjhl punwlwwwygnipnmGibtpn: Ujn Junnyyg-
GtpG 66" vnwgdwl dwupl hwnnpnnn /hwunwnng/, wowewny GhpluywgGn,
nhinmui-fulnpup wpunwhwjnnn, hwpgh Jupquynpiwb phinwd-fulnpuip wp-
nwhwjnnn, wiliywihp L tpwpumhp wpmwhwjnng, hwiwgnpowlygiwl wwwnm-
nwunwlywinipmnl wpnwhwjnng, dtpdnd b whunuwlp wpnwhwjnnn b wn-
nhph dwuhG hwnnpynn: GunnyygGtph nunmgdw6 Guwunwyny wnwownpymy tlp
htimljwy JupdnipyniGp' Match the two parts of the sentences’

1. We look forward a. hesitate to contact me.

2. We are pleased to b. the inconvenience this has caused you.
3. Please contact us c. state your earliest delivery date.

4. We apologise for d. to hearing from you soon.

5. You may be e. apologies for the delay in delivery.
particularly

6. We offer our f. a list of the damaged goods.

7. We regret that g. would be appreciated.

8. 1 am enclosing h. your interest in our company.

131



9. Please do not i. interested in our newest model.

10. Your prompt reply j. enclose our summer catalogue and a price list.

11. Will you please k. we cannot accept your order at the requested
price.

12. Many thanks for . if you need any further information.

(Key: 1.d 2,j 3.1 4.b 5.i 6.6 7.k 8. 9.2 10.g 11.c 12.h)

Nuuwlnnp dhpm hwdiwygting GwpuwnuumipniGGph tpyme Ytutipp pGnpn-
omd L unwgywo hdwumwjhl Junnyglbph mtuwyn L Gpwlg juunwpwo nbpp
gnpownpwp GuuwyGtpnud:

Gnpowpwn Gwiwjuwqpnipjul vk gnpowdynn hvwumwpnywlnuywjhG
JwnnygGbph jmpuwgnil wipwylnbm Guwunwliny wonwewnlynud tlp Lu dkYy
Junpdmpjn G, nph wyuwhweG £ 6hpwm htppuywGnipjudip nuuwynpt] puntpp’ The
words of the sentences are in jumbled order. Put the words in the correct order. The
first word of the statement is given in capital letter

1. early / to / We / forward / your / look / reply
. date / Please / your / delivery / state / earliest
.be /1/help /if/ contact / Please / further / me / of / can
. pleased / latest / to / our / enclose / are / catalogue / We / illustrated
. apologise / had / any / you / We / have / inconvenience / for
. order / forward / from / a / receiving / you / to / We / trial / look
. today / Many / have / the / for / received / which / thanks / samples / we

GQuunupbny Jupdnipjnilp ntuwlnnGhpp ybwp £ jupnnquiGw b Gul yupgt,
pt np mtuwyh gnpowpwn Guiwyitpnd GG gnpowdynid unwgywd hdwumwhl
JuwnnygGbpp i junuuwwpwjhl punujuuywygnipjnGGtpn:

Juwpdmpjub dnu mtuwyp' Fill in the blanks with the correct form of the
word, nuwlnnhg wwhwGomd b jpuglh] mpJuwd pwnh Grqppun dutipp: WG
hhiGqwo L punh pwnwuqiwwl wowlGdGwhwnynipniGGtph ypw L ntunigw-
(md L punhg Ywqdiynn pnnp hGwpwynp funuph dwubtiph gnpowonmpnilp:
LG6wnpytlp gnpowpwpmipjul by wnwlgpwjhl gnpowonmp nii niltignn
“account” pwnp, npp Wyunwybu wnjuw b gnidwnpGiph hwjwpwqgpdwG /quGaddw G/
GwdwyGtpp (Letter of Collection) pninp  snpu wmbuwyGhpnd  dwlnignid
(Notification), hpptigmd (Reminder), fupun owGmgmd (Urgent notice) L
JtpoGughp (Ultimatum):

(account) 1. is a system for controlling, analysing and
communicating financial information. 2. use the information in

to construct financial statements. 3. He is
for the safety of the freight. 4. Generally accepted
principles (GAAP) are standard rules and methods for
producing reports. 5. is required from both parties.

~NOoO ok WwWwN

(Key: 1. accounting 2. accountants, accounts 3. accountable 4. accounting 5.
accountability)

Ujuwhuny, “account™ «hwphy, hwpytmynipjnili» pwnhg YJuqiymui E
“accountable’” «hwpytinni, wwumwuuwlwwnniy, “accountability” «hwpytunynt-
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pjnil, wwunwufuwlwunympnil», “accountant”™ «hw)Jwuwuwhy», “accounting’™
«hw2quuywhwliwl hwyywnnd, hwyquwuwwhnipynil, hwygwnpynud, hwyygwnnid»
pwntiph wppp:

“Account” punh qnpowonipniGl wowyt] wilGwnnt nupditnt Guuwwnwynyg
GtpYujwgltlp gnuiwpltph hwjuwpwgpiwb /qubGdiwl/ YyepnGjwy snpu mbuw-
Yh GudwyGbphg ophGwylbp’

1. According to our records the Account No. S8456 dated November 29, 2010 has
not been settled.

We are looking forward to an early settlement of this account.

2. Should you however have settled the account since this letter was written,
please disregard our reminder.

3. According to our records, you have not yet settled the account.

4. We have asked you repeatedly to settle your outstanding account for $3,750.

Junpdnipjwl hwonpny mbuwyp unnignid £ ntuwlnnGtph niGhguo mbuwub
ghwnbhpltpp’ Guwdwlyipmd gnpowdynn pwnwww)wnh, hdwumwjhl nt ptipw-
Juwliwiwl YunmjgGtph L ndwjwl wnwldGwhwmympmGitph Jtpwpbpywg:
Juwnpdmpjul wwhwieb £ Read the following statements and decide which are
True and which are False. Correct the false statements

1. A courteous tone is very important to the success of the message.

2. Negative words in business letters influence immediately, making the recipient
respond promptly.

3. Always make sure your letter is 100% correct in spelling, grammar and facts.

4. The use of positive alternatives of expression for negative ideas is misleading.

5. When you write a business letter, imagine that you are in the reader’s position.

6. The use of contractions and informal expressions is inevitable in formal letters.

7. The use of the passive voice is relevant if you just emphasise the mistake or the
problem.

8. The salutation Dear Sir/Madam matches with the complimentary close Yours
faithfully.

9. The layout and the contents of the letter give the recipient the first impression
of your company’s efficiency.

10. The signature block doesn’t tell the recipient about your position.

(Key: 1.T2F3.T4F5T6.F7.T8.T9.T 10.F)

Nuuwlnnhg wwhwoynmd £ ny dhwjl wmwppbipty dpqphn L ufuw] nbtnk-
Juunympinili wunpniGuwynn GwjuwnuumpniGGbpp, wjk mnnly ujuw; mbnbljw-
nympjmln Ghipuwjwuglbny nGnniGbh mwpptipuly:

Unwowplynn hwonpn Jupdmpjnilp hhiGqwo E “order” pwnh pwpwljwp-
qujhl wnw(dGwhwmympniGGtph ypw L unnigmd £ dhym pwjwdlbp juqubkint
qnpoGulwl himmpyniGGtpp: “Order” puqihdwuwm punp wnwlgpwjhG ntp niGh
gnpowpwpmipjul ke gnpowpwnp Guwiwyltpnd hwlntu quny «wwwnmybp,
wwwnyhpt], uunybp nmwpy hdwunmbbpny: Ywpdnipjul hhdpmd pllwo L V+an
(the) order Junnijgp, npny Juqiywo punwjuywygmpniGatpG wpmwhwjjunnod
G0 ywwytphG wnGsynn ponnp hGwpwynp pdwuwnGtpp, hGyswhuhp GG «oqquunmytin
nw], wwunytpnp plnniGt;, hwunmwwnby, junwnt, wowpk, stnjup hwdwpt] L
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dbpdtpy: dwpdnipjul@ wuwhwbeG ' Complete the sentences with the correct
forms of the verbs. The verbs are used with the noun order: Spjwd pwntph
2wppG £ acknowledge, ship, place, decline, confirm, cancel, process:

1. On May 14 we an order for 80 copies of that coursebook.

2. We prefer the order since you cannot supply the quantity
required before the end of November.

3. | am writing your order which we received this
morning.

4. We are pleased to inform you that your order yesterday.

5. Your order upon receipt of your payment.

6. Please your order in writing as soon as possible.

7. We are sorry your order since that particular model is not

currently in stock.

(Key: 1. placed 2. to cancel 3. to acknowledge 4. was shipped 5. will be processed
6. confirm 7. to decline)

Gnpowpwn Guidwyibph wlipwdwlbih dwu G0 Juqind pwnupwywph nh-
ind-fulinpubp Jud hwupgnud wpnwhwjmnn JunnyygGhpp: Gnpowpwp Gwdiwl-
(Gbpnid pwnwpwywph nép hpdGwliwimyd wywhywljmd b tnuwlwlwynpnn
will/would/could L “please” pwjtiph gqnpowonipjul GO hwdwhiwwlnpjub
26nphpy: Unwownplynn Jwpdmpjul vk nuwlnnp htnbbing gnmgnuiGtphG
whtwp b yuwiumnlwlwb ndhG hwiwywunwuuwl punupwywnph nhimd-fupln-
pwlp dlwytpwh: U6 Juptih L yuqil ny dhwjl hwpguyuwi, wil hwunmw-
nwlul GwhiwnuumpmGGtph shongny qnpowotiny “We would appreciate it if
.7, “We would be grateful if ...”, “I would ask you to ...”, “We are interested in ...” L
wj] GiwlGwwnhy JunnygGhp: dwpdnpjul yquwhweG £ Change the instructions
into polite requests. The beginning of each sentence is given'

1. Ask them to let us have their latest catalogue and a price list.

Would you please ?
2. Ask them for a quantity discount as we are going to place a large order.
Could you please ?
3. Ask them to send us some samples.

Would you please ?

4. Say it would be a lot of help if they could replace the damaged goods.

We would appreciate it

5. Say we would like to see their newest models.

We are interested

6. Ask them to state their terms of payment and delivery.

Will you please ?

7. Ask when they will process our order.

| am writing to enquire .

UhwGquiw)i wpyniGwytim 66 GudwyGbph pupgiuwuyul yupdnpniG-
Gtpp, hGyybu wlqbptGhg hwjbptl, wjlybu £ hbnmwnupd pupquuwinmpymGn:
UpnyniGpnid unnigynid £ dwuGwghmwywl punwwwwph, hdwumwjhG L pipw-
Juwlwlwl Ywnnygltph hdwgnpnilp: Ludwlyl wiqtinkGhg hwjtptl pupg-
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dwltinil qniqplpwg Jupbjh £ Gwb hwGdGwpupl Gwiwlyh mbpunp pwdwiby
wwnpbpnipyniGGtph” wnwGdGugliting Gwjuwpwlp, hhdGwdwup L yapowpwp,
wjuhlpl’ Gwiwyh quunp nintpdp, thwunmbtpp L hwugtwgpnnh wpumwhw;j-
nwo wliywihpp: dwpdmpjwl wwhweG £ Translate the letter into Armenian.
Start new paragraphs where appropriate: <tnmwnunpd pupqiwlnipjniGp’ Trans-
late the letter into English, hwGaGuwpupymd £ npuytiu whqtintG gpuynp funuph
hinmpjniGitp6 wipwwlnnn Jupdnipjnil, npl wywhnymd L niumgiwl wnw-
YtjwagnijG wpyniGuwybtnnmpjniG:

Ujuyhuny, wlqitptG gnpowpwp Gwiwljwgpnipjwl pwnwuww)wph niunig-
dwl gnpoplpwgpmd hwpyh Gl wnlynid pwntph pdwunwjhG, punwljuqdwlwb
L ywpwluwpqujhl wnwGdGwhwnnipjmGGtpp: Unwownyynn JupdnipniGGtph
wmbtuwyGtpp pnyy G6 mwihu wpyniGuwytn gupd Gt wnlanpuyhlG npnpup gnp-
ownpwp GwiwyGbipnd gnpowdynn pwowjhl 2tpnmbph, mGntuwqhnwwl nbp-
dhGGtph, ptpuyuwiwjwli L hdwunwpnjwlnuluwjhG Jwnnyglbph niunignidp:
‘Ltinyuwjwgynn yupdnpnGatpl ninnyud GG gnpowpunp Gwdwugpnipjul nti-
uwul L gnpoGwlwl qghntiihpGhph jnipugiwGa n unmquwln:
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3. BAPTAINIETSH — Oo6yuenue nekcuke 0e106b1x nucem Ha GH2IUICKOM A3bIKe. —
B nanHOW cTaThe paccMaTpUBAIOTCS OCOOEHHOCTH TIPETIOAABAHMS JIEKCHKU JENOBOM
TICPCIIMCKN KaK ITOJATHUIIa O(I)I/IL[I/IEUII:HO-}ICIIOBOFO CTHJIA HAa DKOHOMHYCCKHUX (I)aKyJ'II:TeTaX
BYy30B. M3ydyeHue neI0BOM MEPENMCKHU SBISCTCS HEOTHEMIIEMOM 4acThio Kypca JIEIOBOTO
aHTTIMICKOTO. PasnmuuHbie THUIBI YNpaXHEHWH, WCTONb3yeMble B Tpoliecce OOy4YeHHs,
HarmpasiieHbI Ha (POPMHUPOBAHKE M PACIIMPEHNE CIOBAPHOTO 3amaca B 00JIaCTH AKOHOMUKHU
u 6H3Heca, Pa3BUTHEC HABBIKOB COCTABJICHUSI KOMMEPUYCECKUX IMUCEM, a TAKKE IMOBBIIICHUC
3¢ (exkTUBHOCTH TpernoiaBaHus. BeneHne 1enoBol KOppeCcIoHISHIINH TPeOyeT TIy00KOoro
3HAaHUA SKOHOMHUYCCKUX WU KOMMEPUYCCKHUX TEPMUHOB, CTCPEOTUITHBIX Bpra)KeHPIﬁ, ompe-
JEJICHHBIX IPAMMAaTUYECKUX M CEMAaHTUYECKUX KOHCTpyKUuH. IIpennokeHHble ynpaxkHe-
HUsI OCHOBAHbI HA CEMAHTHYCCKUX, CHOBOO6p330BaTeJ'[BHBIX M CHHTarMaTHYECKHX 0COOEH-
HOCTSIX, HPUCYIIUX JEJOBOH JICKCHKE, M CIIOCOOCTBYIOT YCBOCHHIO M TIPOBEPKE TEO-
PETUYCCKUX 3HAHHUH U MPaKTUYCCKUX HABBIKOB )IeJ'IOBOﬁ MEPECIMCKU.
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Knrwouesvie cnosa: nenopas nepenucka, NpenojaBaHue JSKCHKY, TUIbI YIPaKHEHHH,
9KOHOMHYECKHE TEPMHHBI, CEMAHTHYECKUE KOHCTPYKIMH, CIIOBOCOYETAHHUS, OCOOCHHOCTH
CJIOBOOOpa30BaHUS

Z. VARTAPETIAN - Teaching Business Letter Vocabulary in English. — The
paper is devoted to vocabulary teaching of business correspondence as a substyle of
official-business documents. Business letter writing is an important part of Business
English Course in Faculty of Economics. As part of learning process a number of
exercises are used to enrich business vocabulary, to develop skills of commercial letter
writing and to raise teaching efficiency. Business letter writing requires profound
knowledge of business terms, clichés, grammatical and semantic structures. The proposed
exercises are based on semantic, word-formation and syntagmatic peculiarities of business
vocabulary and promote acquisition of both theoretical and practical skills of business
correspondence.

Key words: business correspondence, vocabulary teaching, types of exercises,
business terms, semantic structures, collocations, peculiarities ofword-formation
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